
 
 

DUNHAM HILL and HAPSFORD  
MEETING OF THE PARISH COUNCIL  

 
 

To the Members of Dunham Hill and Hapsford Parish Council: You are hereby summoned to attend the 
Parish Council Meeting on Tuesday 2nd January, 2024 to be held in Dunham Hill Village Hall, which will begin 
at 7.30pm, for the transaction of the business set out below.   

Signed   Trudy Ryall-Harvey.  Clerk  
27-12-2023 

Clerk.dunhamhillpc@gmail.com, 07784 486 767 
 

MEMBERS OF THE PUBLIC AND PRESS ARE INVITED TO ATTEND ALL COUNCIL MEETINGS 
(Public Bodies (Admission to Meetings) Act 1960 

AGENDA 
1. APOLOGIES And reason for absence. 

2. PARISH COUNCIL 
VACANCIES 

To review and agree any applications for co-option following the election on 4th 
May 2023. 

3. DECLARATIONS OF 
INTEREST 

Members to declare any interest under the following categories: pecuniary, 
outside body and family, friend or close associate. 

4. EXCLUSION OF PRESS AND 
PUBLIC 

Council is asked to discuss excluding the Press and public for any item listed on 
the below Agenda. 
The Parish Council may exercise their right to exclude the public and press by 
resolution from a closed meeting due to the confidential nature to be discussed 
pursuant to section 1(2) of the Public Bodies (Admission to Meetings) Act 1960. 

5. PUBLIC PARTICIPATION When members of the public may comment or raise questions regarding 
matters affecting the Parish.  
(max of 3 mins per person without prior agreement with Chair, and for a total of 15 minutes) 
This provides an opportunity for members of the public (who are not usually permitted to speak during the meeting 
except by special invitation of the Chairman) to participate by asking questions, raising concerns or making comments on 
matters affecting Dunham Hill and Hapsford. No decision can be taken during this session, but the Chairman may decide 
to refer any matters raised for further consideration.  
N. B Councils cannot lawfully decide items of business that is not specified in the summons/agenda (LGA 1972 Sch 12, 
paras 10(2)(b) and Longfield Parish Council v Wright (1918) 88 LJ Ch 119 

6. CORRESPONDENCE To receive any correspondence since the last meeting and to agree any action 
required. 

7. ACCEPTANCE OF MINUTES - To approve the minutes of the Parish Council meeting held on Tuesday 7th 
November, 2023. 

- To approve the working group notes of the meeting held on Tuesday 5th 
December, 2023 

8. PLANNING - To note planning applications as listed on the planning register, including 
comments submitted since the last meeting and enforcement matters. 

- To note any planning applications received since the agenda has been 
distributed. 

9. NEIGHBOURHOOD 
PLANNING 

- To receive an update on the Neighbourhood Plan and approve any tasks that 
require undertaking before the next meeting. 

- To approve the NHDP Grant Funding Changes. 
- To discuss and agree any actions following the Working Group Meeting with 

Brookhouse and the suggestions they made for policies to be included 
within the Neighbourhood Plan.  

- To discuss a possible way forward on the Wheatsheaf Site. 

10. ACCOUNTS 1. To accept the Cash Book and Outturn v Budget Reports. 
2. To approve the Bank Reconciliation against Cashbook YTD.  
3. To approve the payment of the SLCC membership for Clerk for 2024 



4. To approve the submission of the Churchyard Grant Application. 
5. To approve payments made since last meeting. 

11. THE COMMUNITY 1. Hapsford Village Signs – to receive an update on the quotes requested for 
Village signs in Hapsford. 

2. Hapsford Drains – to receive a verbal update. 

12. PARISH COUNCIL MATTERS 1. Highways issues - To review the list of issues reported to CWaC and note any 
action taken. 

2. Action Plan for 2024-25 – to agree. 
3. Local Council Award Scheme – to agree to proceed with the LCAS application 

process following the Clerk’s Appraisal:- 
- To confirm by resolution that all documentation and information is in 

place for the Foundation Award 
- To confirm by resolution that the Council recognises its duties in 

relation to bio-diversity and crime and disorder, and that it has all the 
relevant documentation and information in place. 

4. Training for 2024-25 – to agree any training requirements for the Clerk & 
Parish Councillors for 2024-25 

5. To seek approval of the budget for 2024-25. 
6. To agree the Precept for 2024-25. 
7. Civility and Respect Project – to agree if the Parish Council wishes to pass a 

resolution to sign up to the Civility and Respect Pledge. 

13. EXTERNAL BODIES - Boshaw Centre – to receive a verbal update. 
- Dunham Hill Village Hall – to receive a verbal update.  

 DATE OF NEXT MEETING To agree the date of the Parish Meeting following directly on by the Parish 
Council Meeting as Tuesday 5th March 2024 at 7.00pm. 
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DUNHAM HILL & HAPSFORD  
PARISH COUNCIL MEETING 

Tuesday 7th November 2023, at 7.30pm, at Dunham Hill Village Hall. 
 

 

MINUTES 
 

Present: Cllr K Bradley – Chair 
Cllr C Green  
Cllr R Johnson 

Cllr A Tribe 
Cllr K Holmes 
Cllr H Boardman 

Clerk: Mrs T Ryall-Harvey Members of the public: Debbie Netherton PCSO 
Eva Williams (Upton PCSO) 

 

APOLOGIES FOR ABSENCE – Apologies were received and accepted from Cllr S Clarke due to ill health, Cllr S 
Wallace due to family commitments and Cllr H Deynem due to work commitments. 
 
PARISH COUNCIL VACANCIES – It was reported that there remained two vacancies available for co-options 
and no applications of interest had been received since the last meeting. 
 
DECLARATION OF INTERESTS – No declarations of interest were received. 
 
EXCLUSION OF PRESS AND PUBLIC – Proposed by Cllr Green and seconded by Cllr Bradley and unanimously 
RESOLVED 23/034 that Item 12.2 Clerk Update, due to the sensitive nature of the business, be discussed 
with the exclusion of the press and public and be moved to the end of the meeting.  
 
PUBLIC PARTICIPATION  
The PCSO reported that a number of burglaries have taken place in local villages within the recent weeks, 
including a variety of house break-ins, a vehicle theft and a couple of horse boxes stollen. 
Parking issues on A56 have been reported by the garage, the PCOS is monitoring this on a regular basis. 
PCSO reported that she would be taking leave due to an operation she had planned.  
The Parish Council wished her luck with this.  
 
The PCSO’s left the meeting.  
 
CORRESPONDENCE 
Cheshire Fire Authority - Plans for next four years – it was reported that the information from the Cheshire 
Fire Authority had been circulated and it was agreed to note and it was suggested that Councillor’s may wish 
to respond individually. 
Police Crime Commissioner Review January – September 2023 – it was reported that the most recent 
Review provided by the Police Crime Commissioner had been received and circulated for Parish Councillor’s 
information.  
Wild Garden on Low Hill – it was reported that a resident had emailed requesting if it would be possible to 
convert the CWaC land at the bottom of Low Hill to a wild garden.  The Parish Council questioned about the 
area not being large enough to get the CWaC equipment onto the site. 
ACTION: Explore lottery funding bid for wildflowers – AT. 
ACTION: Check to see what the Parish Council insurance covers in relation to groundswork. 
Fly-Tipping on Highway – it was reported that a resident had emailed with concerns following fly-tipping 
that he had reported to CWaC and no action had been taken.  Cllr Holmes reported he had visited the 
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resident and spoke directly with him, he had also spoken with the landowner.  It was agreed to note and 
monitor in the future. 
Footpath from Dunham Hill Village to A56 Junction – it was reported that a resident had emailed thanking 
the Parish Council who had reported to CWaC the need for the footpaths to be cleared between Dunham 
Hill Village and the junction of the A56.  
 
ACCEPTANCE OF MINUTES 
RESOLVED 23/035 - that the Chair signs, as a true and correct record the circulated minutes of the Parish 
Council meeting held on Tuesday 5th September 2023. 
 
PLANNING 
The Planning Register dated 30-10-2023 was accepted and changes to the planning register from last 
meeting were noted.  
 

It was noted that the following planning applications had been decided since the last meeting:- 

 23/02430/FUL – Land to the North/North-East of Hapsford Hall off Moor Lane/Cash Lane Hapsford – 
Change of use of land to outdoor Nursery/Forest School activities (within Use Clase E- Day 
Nursery/Creche), with pedestrian only access via Hapsford Hall – approved. 

 23/00401/LDC - Land to the North/North-East of Hapsford Hall off Moor Lane/Cash Lane Hapsford – 
Temporary use for up to 28 days per calendar year for outdoor nursery/creche activities (within Use 
Class E) together with provision of a portaloo and yurt(s) as temporary moveable structures – 
approved. 

 
Helsby Vision Masterplan 
It was reported that following a working group meeting with the BrookHouse Group on 3rd October, a 
further meeting had been agreed for Tuesday 5th December to meet with BrookHouse to explore if they 
were able to assist in the Neighbourhood Development Plan for Dunham Hill and Hapsford. 
 
Wheatsheaf Proposed Development Update 
It was reported that following the recent survey of residents the following results were received:- 

 
 
Cllr Green reported on additional information she had received from CWaC in relation to Rural Exception 
Sites and Bio-Diversity sites.  
 
Clarification had been sought from Archway Homes and the response was circulated with the agenda papers 
and noted.  Following this information and answering questions raised by the Parish Council.  The question 
raised by Archway was put to the Parish Council Meeting – would the Parish Council support the amended 
plan submitted by Archway.   
Cllr Green proposed that due to the plans not meeting the Parish Council’s Housing Needs Survey, the 
responses to the residents’ survey above and there being areas of concern in relation to the Parish Council’s 
draft Neighbourhood Plan that should a planning application in its current form be submitted that the Parish 
Council could not at this time support the application.  
Cllr Bradley seconded this motion and it was unanimously approved that the Parish Council would find it 
difficult to support the current design submitted by Archway.  
ACTION: Respond to Archway Homes – CG/Clerk. 
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NEIGHBOURHOOD DEVELOPMENT PLAN 
Cllr Green provided a written report on the Neighbourhood Plan development since the last meeting.  This 
was noted at the meeting. 
 
Actions were agreed with regards to the Assets/historic buildings list that pictures, OS references and 
information in relation to all of these assets/historic buildings were sought and it was agreed that Cllr 
Bradley and Cllr Johnson would obtain pictures and OS references.   
 
It was agreed that all Councillors would look to pull together historic information and contact local residents 
for further information. 
 
Cllr Green reported that there was approximately £4,000 of additional grant funding available to apply for.  
It was agreed that this would be reviewed following the next Neighbourhood Development Meeting to 
identify further funding needs.  
 
ACCOUNTS 
Cashbook – the council accepted the cashbook and updated budget v actual YTD dated 30-10-2023.  
 

Bank Reconciliation 
RESOLVED 23/036 – the council approved the bank reconciliation as circulated against the bank statements. 
 
Budget Requirements for 2024-25 
Parish Councillors were asked to consider any items/projects they wishes to include for consideration for 
the next Parish Council budget should be submitted to the Clerk by the end of December latest. 
 
Hapsford Christmas Tree – It was discussed and agreed to purchase a 12ft Christmas Tree at a cost £142 + 
VAT for Hapsford. 
 
Income & Expenditure  
RESOLVED 23/037- to accept the income and expenditure as reported to the meeting:- 
 

Income received since the last meeting    

Date Payable to 
Gross 

Amount Comment 

09/10/2023 Groundwork UK £9,283.00 Grant towards the NP 

27/10/2023 CWaC £300.00 
Grant from Ward Councillor 
towards the planting of daffodils 
and painting of the milestone 

 
     

Payments made since the last meeting for approval  

Date Payable to 
Net 

Amount VAT 
Gross 

Amount Comment 

27/09/2023 Linux Internet Ltd £47.88 £9.58 £57.46 12 months Cloud Hosting Plan 

27/09/2023 CWaC £181.00   £181.00 
Fees & Charges for Parish Council 
Uncontested Election 

09/10/2023 HMRC PAYE £6.20   £6.20 HMRC Tax Month 6 

25/10/2023 Mrs T Ryall-Harvey £302.72   £302.72 Salary Tax Month 7 

27/10/2023 HMRC PAYE £36.80   £36.80 HMRC Tax Month 7 

09/10/2023 Shires Accountants £85.50 £17.10 £102.60 Payroll Services for 2nd Half of Year 
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Payments not yet made for approval    

Payable to 
Net 

Amount VAT 
Gross 

Amount Comment 

Mrs T Ryall-Harvey £302.92  £302.92 Salary Tax Month 8 

Mrs T Ryall-Harvey £153.13 £5.45 £158.58 Clerk's Expenses 

SLCC Branch Conference £35.00  £35.00 Branch Conference - 28th Sept 

Walkers Nursery Chester  £116.26 £23.25 £139.51 Bluebells & Daffodils 

Kevin Holmes £472.12 £94.42 £566.54 
Flame Retardant Meter Board & 
Christmas Lights 

HMRC PAYE £36.60  £36.60 HMRC Tax Month 8 

 
THE COMMUNITY 
Community Litter Picking Event – It was confirmed that the Community Litter Picking date had been 
advertised 11th November, Cllr Johnson to organise.  
 
Village Green Development – Dunham on the Hill – It was confirmed that the trench had now been dug and 
cables installed to the tree and the lights had been purchased.   
Volunteers were requested to help in the installation of the lights on the tree the weekend of 18th & 19th 
November. 
It was announced that a joint venture between the Parish Council, Village Hall and Church had been 
organized for Sunday 3rd December to switch on the lights at 4.30pm.  There would also be carol singing and 
refreshments provided.   
 
Village Green Development -Hapsford – It was announced that Hapsford were also planning to switch on 
their Christmas lights on 3rd December. 
 
Talbot Road – it was reported that Sanctuary’s Housing has responded to say that they were prepared to gift 
the land to the Parish Council at the bottom of Talbot Road (where the garages used to be) subject to the 
Parish Council covering their own legal fees and an additional administrative fee of £500 payable upon 
completion.   
 
The Parish Council considered this and Cllr Bradley recommended that the Parish Council could not afford to 
accept this offer due to the lack of funding for this.  Cllr Tribe seconded this proposal and highlighted that it 
was disappointing for the residents however she was aware that there was a resident interested in 
purchasing some of the land.  It was unanimously RESOLVED 23/038 not to move forward with this project 
due to lack of funding.   
ACTION: Cllr Bradley to respond to say that the PC are disappointed with the stance and ask if they would 
reconsider the costs. 
 
Hapsford Village Signs – It was reported that the design had been forwarded to CWaC Highways for approval 
as to if a Street Furniture License was required.   
Additional information that is required regarding the installation is evidence of a quote for whoever is 
installing them and their streetworks qualifications, together with the detail against the quote to confirm 
what traffic management will be put in place during the installations? 
ACTION: Cllr Johnson to obtain a quote for the installation of the signs. 
 
Hapsford Drains – The Clerk reported that CWaC were organizing an exploratory dig following recently 
undertaking a jetty cleanse and not being able to complete this due to a blockage.  The dig will allow CWaC 
to investigate further and check for connections further upstream as currently there are no inspection 
chambers south of Rock Cottage. 
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PARISH COUNCIL MATTERS 
Highways Issues - A list of the items reported to CWaC and those that had been actioned was circulated 
prior to the meeting for review. 
 
EXTERNAL BODIES 
Boshaw Centre – Cllr Green provided a verbal report following the recent Boshaw AGM, she felt the meeting 
was positive and had offered to be a link between the Boshaw Centre and the Parish Council in the future.  
Cllr Clarke provided a written report of the AGM which the Clerk read extracts from.  The Parish Council 
welcomed this meeting and looked forward to developing a closer working relationship in the future. 
 
Village Hall – Cllr Bradley reported that the Village Hall had recently held their AGM, and Cllr Johnson, Cllr 
Tribe and Cllr Boardman had joined the committee. 
 
The Parish Council thanked Cllr Boardman for agreeing to represent the Parish Council on Sunday 12th 
November at the Remembrance Service.  Unfortunately, the other Parish Councillor’s all had previous 
commitments and/or were attending services in other areas.    
 
The Parish Council congratulated the ‘Knit and Knatter’ group held at the Village Hall for the lovely Poppy 
display that had been put up outside the Village Hall. 
 
DATE OF NEXT MEETING 
The next Meeting of the Parish Council would be held on Tuesday 2nd January 2024 at 7.30pm at Dunham 
Hill Village Hall. 
 
The press and public were asked to leave the meeting.  
The clerk left the meeting.  
 
CLERK – following the clerk’s appraisal with Cllr Green the following recommendations were made:- 
1. The Parish Council agree that once the LGA have confirmed that an agreement on the new pay scales for 
2023-24 had been approved this should be paid and backdated from 1st April 2023. The recommendation is 
that backdating of pay for appraisal cycle 2022/23 at SCP23 should be paid for the period from 1st April 
2023 to 31st August 2023. 
2. In recognition of a successful appraisal cycle 2022/23, the recommendation is that Trudy is moved to SCP 
28 effective 1st September 2023 (the start of the new appraisal cycle 2023/24) and pay backdated 
accordingly at SCP 28 from 1st September 2023 (on the new pay scales as referenced in recommendation. 
This will bring Trudy in-line with pay scales set at other parish councils for a clerking role. 
3. Cllr Bradley to seek clarification of the banding used by NALC so as to clarify options for appraisal cycles 
from 2023/24 onwards. 
4. It is recommended that another parish councillor observe the appraisal meeting for 2023/24 to build in 
succession planning for future appraisal cycles. It is felt that the appraiser should be changed periodically as 
a matter of good practice. Cllr Johnson offered to take on the role of observer and this was agreed at the 
meeting. 
 
It was proposed by Cllr Green and seconded by Cllr Bradley and unanimously RESOLVED 23/039 that the 
recommendations above be approved. 
 
 

The meeting closed at 21.43  
 

Signed:................................................................................................. Dated:............................................... 
Mrs T Ryall-Harvey 07/11/2023 
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DUNHAM HILL & HAPSFORD  
PARISH COUNCIL  

WORKING GROUP MEETING 
Tuesday 5th December 2023, at 7.30pm, at Dunham Hill Village Hall. 

 

NOTES OF MEETING 
 

Present: Cllr K Bradley – Chair 
Cllr C Green  
Cllr R Johnson 

Cllr A Tribe 
Cllr S Clarke 

Clerk: Mrs T Ryall-Harvey Tom Whitehead – Town Planning Manager, Brookhouse 
Garry Bubb – Architect, Brookhouse 
Sophie Brown – Oneill Homer 
Neil Homer – Oneil Homer 

 

APOLOGIES FOR ABSENCE – Apologies were received from Kevin Holmes and Anneka Tribe confirmed she 
was running late. 
 
Clarification was sought from the representatives of Brookhouse as to the Parish Council’s timeframe for 
completing the Neighbourhood Plan.  Cllr Green confirmed that she hoped it would be completed in January 
2025. 
 
Tom Whitehead declared that Brookhouse had an interest in the land next to the Honeywell site, due to 
previous discussions about the Masterplan and the possibility to obtain planning permission to develop this 
area, he believed that if the Parish Council was looking to assign an area for development, then the 
Neighbourhood Plan is the ideal place to steer the planning process in a positive way.  
 
Brookhouse reported that Helsby Parish Council in agreeing to allow Brookhouse to develop their first site in 
Helsby had worked together to create the Sports Club which Brookhouse believe was a successful example 
of joint working for the benefit of the community.   
 
Garry Bubb reported that his original vision had not changed and the idea of connecting the communities 
without using the car was an important and strong concept that will not be able to be delivered immediately 
through current funding streams but could be worked on over time and he believed strongly should be 
included within the Neighbourhood Plan.  Garry Bubb challenged the Parish Council to be more ambitious in 
how the footways in the area could be improved. 
 
Garry Bubb presented a vision for the Parish Council’s review and consideration to create a greenway 
between the two watercourses from Hapsford to Dunham Hill incorporating the Hornsmill and Peckmill 
Brooks which both had strong historic story’s in how the villages were originally created.  Garry also 
mentioned that in the future the old railway may be converted to a cycleway.  This was Garry’s suggestion 
for the Parish Council to consider investigating the inclusion of a policy around this subject for inclusion in 
the Neighbourhood Plan. 
 
It was reported that Sustrans were also looking to improve the connectivity in the future of this area.  
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Tom Whitehead reported that he felt that the current railway line acted as a natural barrier which could 
protect the village of Hapsford and ensure that it maintained its own integrity, in its own rights, as a 
hamlet/village.  (Defensible boundary) 
 
Cllr Tribe joined the meeting.  
Representatives from Brookhouse Group left the meeting.  
Representative from Oneil Homer joined the meeting. 
 
Cllr Green reported that a letter to landowners of areas that had been identified as local Green Spaces has 
been distributed.  It has been agreed to remove the area at the bottom of Talbot Road from the list as this 
area was not moving forward as a Green Space.  Also, a map of the area around the Ponds in Hapsford 
needed to be sent to the landowner for clarification and confirmation.  
 
Letters to properties identified as Heritage Properties had also been circulated and Cllr Green was working 
on responding to all residents’ concerns. 
ACTION: Pull together photos of all Heritage properties. 
 
Neil Homer introduced Oneil Homer and the work that they undertake, drafting neighbourhood plans on 
behalf of local communities and testing information, converting ideas into planning policies, creating a 
formal draft that is ready for consultation.  They work with the principal authority and include the 
comments that they provide within the documents to ensure that they comply with the principal authorities 
local plan.  
 
Neil Homer confirmed that he had been working with Catherine Morgetroyd from CWaC and therefore did 
not anticipate any large amendments to the plan as it currently stands. 
 
ACTION: Parish Council to look to see if they are able to produce the maps required for inclusion in the 
Neighbourhood Development Plan. 
ACTION: it was suggested by Neil Homer and agreed by the Parish Council that the draft Neighbourhood 
Development Plan should be shared with Archway Homes for their comments.  
 
Neil Homer highlighted within the draft policy that his team prepared they had included DHH4 which 
identifies Hapsford as an area of Special Character for the Parish Council to consider if this should remain in 
the plan or be taken out. 
ACTION: The Parish Council agreed that for now they were happy for the DHH4 to remain in the plan to go 
to consultation and suggested undertaking a mail shot of residents to inform them of the benefits of 
identifying Hapsford as an area of Special Character and seeking their support.  
 
Neil Homer advised that it was easier to take policies out of a draft Neighbourhood Plan following the 
consultation process than adding policies to the Neighbourhood Plan as that would require a further 
consultation process.  
 
Neil Homer went on to advise the Parish Council on the benefits of a Design Code and provided an example 
of a recent Design Code his company had prepared for Cassington. 
 
Neil Homer identified that he estimated it would take 7-8 Days of manpower to create a draft design code 
and within this Tree Species could be identified, native hedging could be identified as being a feature that 
the Design Code could encourage and protect; and it would provide more detail for consideration when 
planning permission was sought within different areas of the parish.  
ACTION: It was suggested that Oneil Homer should work towards establishing a Design Code for the area 
when they visit on Wednesday 13th December and discuss it further at this meeting.  
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ACTION:  It was agreed that Cllr Green would contact the Localities Team to advise that Oneil Homer would 
be undertaking work that was originally assigned to Cheshire Community Action and seek a variation to the 
grant. 
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clerk.dunhamhillpc@gmail.com

From: claire@dunhamhillandhapsford.co.uk
Sent: 18 December 2023 11:02
To: Keith Bradley - Chair; Richard Johnson; Clerk Dunhamhillpc
Subject: Fwd: Dunham NP - revised project timetable

Hello, 

Please see below. A few things to raise with everyone at the January meeting. 

I'll look into the finance information and check with locality about funds etc. and get back to you all. 

Thanks, 

Claire 

 

-------- Original Message -------- 

Subject:Dunham NP - revised project timetable 
Date:  

   
   

 

Hello Claire 

  

It was great to meet you on Wednesday and spend some time discussing the various facets of the 
project.  We will put together a revised quote for you next week, incorporating the Design Code work 
and mapping.  To help us do this, could you confirm how much of the Locality grant you have already 
applied for/secured?  We are aware that the plan is to re-direct some funds from work that it was 
assumed you would need CCA to do to ourselves (with John's helpful blessing!), but it would be useful 
to understand how much grant there is left for you to apply for if needed. 

  

Following on from this, our original/current project plan showed submission of the draft Plan to the 
Parish Council at their meeting on 2nd January to approve it for the Reg 14 consultation.  With the 
remaining outstanding work on the Plan, plus the mapping and Design Code work now added, this is 
not now going to be possible.  We discussed aiming to start the Reg 14 consultation in mid-February, 
which should be comfortably achievable, but in order to draw up an amended project plan to get there 
it would be helpful to clarify the important dates with you.  I believe that the PC meet at the start of 
odd-numbered months, and the working group in even-numbered months?  In which case, we have 
two options in order to get the Plan approved for Reg 14 by mid-Feb: 

1. At the 2nd Jan meeting, the PC agree to delegate approval of the Plan to the working group, 
which could then be done at the February working group meeting, and the Reg 14 consultation 
can be started soon after. 

2. The PC has an Extraordinary Meeting a week after the working group's February meeting, with 
the express purpose of considering the Plan for Reg 14 approval.  The consultation would then 
need to start promptly after this. 



2

  

Whichever of these routes you opt for, it would be very helpful to us if you could provide the relevant 
meeting dates, so that we can build the project plan around them. 

  

On a couple of other points that were discussed on Wednesday: 

 Neil has contacted Rachel Whelan at Archway to set up a meeting. 
 We re-checked the particulars of the curtilage-listed barns in Hapsford that are for sale, and 

can confirm that there is an extant planning permission in place for conversion, partial 
demolition, and erection of a new dwelling: I think that my internet connection may not have 
loaded everything when I was checking during the meeting, and I prematurely assumed it 
had!  There is therefore no need for a specific policy regarding enabling development for this 
site, but when we write the Design Code section about Hapsford we will ensure that the 
consented scheme (or something suitably similar should a new permission be required) is 
tacitly supported. 

  

I trust that this is helpful, and hope that you've had a good last week of school. 

  

Best, 

  

Sophie Browne 

BSc MSc, Licentiate Member of the RTPI 

  

ONeill Homer 

The Office 

Merriscourt 

Sarsden 

Chipping Norton 

Oxfordshire OX7 6QX 

  

07834 56 36 99 
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Dunham Hill and Hapsford  
Parish Council 

 

Planning, Enforcement & Neighbourhood Plan 
11. Neighbourhood 

Plan 
Complete 
Neighbourhood Plan 

Lead – Cllr 
Green 

Will seek grants 
wherever possible to 
fund this work. 

May 2025 

12. Planning 
Applications 

Review all planning 
applications against 
neighbourhood plan 
and circulate suggested 
response around Parish 
Council for approval. 

Councillors 
/Clerk 

NIL As and when 
required. 

13. Enforcement 
Issues 

Report all Enforcement 
Issues to CWaC and 
monitor. 

Councillors 
/Clerk 

NIL As and when 
required. 

 

Highways 
14. Potholes and 

Highways/signs 
Damage 

Report all potholes and 
highways/signs 
damage issues brought 
to the parish council’s 
attention to CWaC and 
monitor. 

Councillors 
/Clerk 

NIL As and when 
required. 

15. Highways 
Weeding 

Report all highways 
weeding issues brought 
to the parish council’s 
attention to CWaC and 
monitor. 

Councillors 
/Clerk 

NIL As and when 
required. 

 

Footpaths 
16. Footpath 

Accessibility 
Report all footpath 
accessibility issues 
brought to the parish 
council’s attention to 
CWaC and monitor. 

Councillors 
/Clerk 

NIL As and when 
required. 

17. Public Rights of 
Way & 
Bridleways 

Monitor and report any 
overgrown PROW’s 

Councillors NIL As and when 
required. 

18. Maintenance 
/replacement of 
stiles 

Report all stile damage 
issues brought to the 
parish council’s 
attention to CWaC and 
monitor. 

Councillors 
/Clerk 

NIL As and when 
required. 

 

Community Resources 
19. Grants Develop Grant Giving 

Policy and roll out 
Clerk £500 December 

2024 
20. Assets Review all assets 

owned by PC and 
agree a maintenance 
schedule. 

Councillors £450 Annually 

 



 

Dunham Hill and Hapsford  
Parish Council 

 

Parish Council 
21. Training - Identify and schedule 

training for Clerk 
 

- Identify and schedule 
training for Parish 
Councillors 

Clerk 
 
 
Parish 
Councillors 

£175 
 
 
£175 

As and when 
required. 
 
As and when 
required. 

22. Parish Meeting Organise Annual Parish 
Meeting to allow groups 
within the Parish to 
report activities that 
have been carried out 
to the Parish Council 

Chairperson/ 
Clerk 

NIL March 

23. Local Council 
Award Scheme 

Apply for Quality Award Clerk £130 April 2024 

 



Training for Clerk 2024 As
ht
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Webinar Date Cost
Subject Access Request Training 6th Feb 60.00£        
Charitable Trust Training 15th & 22nd Fe 60.00£    
VAT: The Basic & Making VAT Digital 20th Feb 30.00£        
Climate Action for Smaller Councils 11th April 30.00£        
Common Land 6th March 45.00£        
Rights of Way 23rd April 45.00£        

Qualifications Dates Cost
Carbon Literacy Qualification 22nd & 29th Fe 120.00£      

Conference
SLCC Staff Conference Sep-24 40.00£    

Themed Summit
- How to engage the Community 21st Feb 60.00£        
- Are you prepared for Net Zero 22nd May 60.00£        
- Planning 10th July 60.00£        

TOTAL Training Costs 610.00£ 162.00£  142.00£  102.00£  102.00£  102.00£  

-£        

Costs split between PC's
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To pass a resolution to sign up to the civility and respect pledge 
 
 

 
 

 
The National Association of Local Councils (NALC), the Society of Local Council Clerks (SLCC), and One 
Voice Wales (OVW), believe now is the time to put civility and respect at the top of the agenda and 
start a culture change for the local council sector.  
 
By our council signing up to the civility and respect pledge we are demonstrating that our council is 
committed to treating councillors, clerks, employees, members of the public, representatives of 
partner organisations, and volunteers, with civility and respect in their role. 
 
Signing up is a simple process, which requires councils to register and agree to the following 
statements:  

 

Statement Tick to agree 

Our council has agreed that it will treat all councillors, clerk and all 
employees, members of the public, representatives of partner organisations, 
and volunteers, with civility and respect in their role. 
 

 

Our council has put in place a training programme for councillors and staff 
 

 

Our council has signed up to Code of Conduct for councillors 
 

 

Our council has good governance arrangements in place including, staff 
contracts, and a dignity at work policy. 
 

 

Our council will commit to seeking professional help in the early stages 
should civility and respect issues arise. 
 

 

Our council will commit to calling out bullying and harassment when if and 
when it happens. 
 

 

Our council will continue to learn from best practice in the sector and aspire 
to being a role model/champion council e.g., via the Local Council Award 
Scheme 
 

 

Our council supports the continued lobbying for the change in legislation to 
support the Civility and Respect Pledge, including sanctions for elected 
members where appropriate. 

 

 

Definition of Civility and Respect 
 

Civility means politeness and courtesy in behaviour, speech, and in the written word. 
 

Examples of ways in which you can show respect are by listening and paying attention to 
others, having consideration for other people’s feelings, following protocols and rules, 

showing appreciation and thanks, and being kind. 
 




