
 
DUNHAM HILL and HAPSFORD  

ANNUAL MEETING OF THE PARISH COUNCIL  
 

 

To the Members of Dunham Hill and Hapsford Parish Council: You are hereby summoned to attend the 
Annual Parish Council Meeting on Wednesday 10th May 2023 to be held in Dunham Hill Village Hall, which 
will begin at 7.30pm, for the transaction of the business set out below.   

Signed   Trudy Ryall-Harvey.  Clerk  
05-05-2023 

Clerk.dunhamhillpc@gmail.com 
07784 486 767 

 

MEMBERS OF THE PUBLIC AND PRESS ARE INVITED TO ATTEND ALL COUNCIL MEETINGS 
(Public Bodies (Admission to Meetings) Act 1960 

AGENDA 
1. ELECTION OF CHAIR AND VICE-CHAIR FOR 2023-24 

2. APOLOGIES And reason for absence. 

3. PARISH COUNCIL VACANCIES To review and agree any applications for co-option following the election on 
4th May 2023. 

4. DECLARATIONS OF INTEREST Members to declare any interest under the following categories: pecuniary, 
outside body and family, friend or close associate. 

5. PUBLIC PARTICIPATION When members of the public may comment or raise questions regarding 
matters affecting the Parish.  
(max of 3 mins per person without prior agreement with Chair, and for a total of 15 
minutes) 
This provides an opportunity for members of the public (who are not usually permitted to speak during the meeting 
except by special invitation of the Chairman) to participate by asking questions, raising concerns or making 
comments on matters affecting Dunham Hill and Hapsford. No decision can be taken during this session, but the 
Chairman may decide to refer any matters raised for further consideration.  
N. B Councils cannot lawfully decide items of business that is not specified in the summons/agenda (LGA 1972 Sch 
12, paras 10(2)(b) and Longfield Parish Council v Wright (1918) 88 LJ Ch 119 

6. CORRESPONDENCE To receive any correspondence since the last meeting and to agree any 
action required.  

7. ACCEPTANCE OF MINUTES To approve the minutes of the Parish Council meeting held on Tuesday 7th 
March 2023 

8. GENERAL POWER OF 
COMPETENCE 

To consider adoption of Statutory instrument 965, “Parish Councils (General 
Power of Competence) (Prescribed Conditions) Order 2012, issued under the 
localism act introduced a “General Power of Competence” (GPoC). To allow 
“Eligible council” powers to undertake an activity or incur expenditure 
without the need to have to identify specific powers 

9. PLANNING - To note planning applications as listed on the planning register, including 
comments submitted since the last meeting and enforcement matters. 

10. NEIGHBOURHOOD 
DEVELOPMENT PLAN 

- To receive an update to the Neighbourhood Development Plan and agree 
date for next Working Group Meeting.  

11. AUDIT 2022-23 - Summary of 2022-23 
- To agree the Certificate of Exemption for External Audit for 2022-23 
- To review the Internal Audit Report for 2022-23 
- To discuss and approve the Governance Statement for 2022-23 
- To approve the Accounting Statement for 2022-23 
- To Approve the Notice of Public Rights and Publication of Annual 

Governance and Accountability Return 

12. ACCOUNTS 1) To accept the Cash Book and Outturn v Budget Reports. 
2) To approve the Bank Reconciliation against Cashbook YTD.  
3) To approve the Payroll Provider for 2023-24 
4) To approve payments made by direct Debit for 2023-24 



5) To approve payments made in between meetings. 
6) To review the Internal Audit Report and note & agree any 

recommendations. 
7) To approve payments made since last meeting. 

13. THE COMMUNITY 1) Community Space – Talbot Road – to receive an update 
2) Community Litter Picking Event – to receive an update following the last 

event. 
3) Village Green Development – to receive an update. 
4) Hapsford Village Green – to receive an update. 
5) Hapsford Pond – to discuss the opportunity to tidy up pond area for the 

benefit of the residents.  
6) Hapsford Village Signs – to discuss the opportunity to install Hapsford 

Village signs on the entrance to the village and seek costings for this. 
7) Hapsford Drains – to receive a verbal update. 

14. PARISH COUNCIL MATTERS 1. To review and agree the roles and responsibilities for the Parish 
Councillors for 2023-24. 

2. To review all policies and identify any requiring updating. 
3. To agree the dates for the Parish Council Meeting for next 12 months.  

15. EXTERNAL BODIES - Boshaw Centre – to receive an update. 

16. DATE OF NEXT MEETING To agree the date for the next meeting to be Tuesday 4th July, 2023 at 
7.30pm 
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clerk.dunhamhillpc@gmail.com

From: Keith Bradley - Chair <chair@dunhamhillandhapsford.co.uk>
Sent: 05 April 2023 17:13
To: clerk.dunhamhillpc@gmail.com
Cc:
Subject: Trees at the Park Homes on Chester Road

Trudy, 
 
I met up with  and  on Saturday after the litter pick and 
they raised issues about over hanging trees near there properties as well as the front of the Park Homes. 
I wonder if we can get someone from CWAC to investigate the trees, especially the ones on the property of the 
Council and advise us on the others within the Community. I do know Councils are supposed to carry out Risk 
Assessments on a regular basis and I wonder if we can seek advice on this issue for our residents. 
 

, can you apologise to  in not emailing her. 
 
Keith Bradley 
Chair of Dunham Hill and Hapsford Parish Council 



clerk.dunhamhillpc@gmail.com

From: 

Sent: 

MCCONNELL, Ryan <  

06 April 2023 08:05 
To: clerk.dunhamhillpc@gmail.com 

Subject: RE: Tree's overhanging 

Hello Trudy, 

I'm doing ok thank you, I have been off on long term sick leave following a leg injury but I'm on the mend. I hope you 

are ok. 

We don't have a policy on tree inspections. We began undertaking highway tree inspections in sept 2020, this was 

concentrated on inspecting trees beside the highway (predominantly A roads) to begin with together with some 

public open spaces, we have since undertook inspections of trees along most B roads. 

The councils plan is to build a data base of all tree assets over time which will be reviewed on a 2-5 year cycle 

depending on the location. 

General tree enquiries are responded to on a reactive basis and we try to update our database with additional 

council owned trees when we can. 

In terms of maintenance, this would depend on what is required, we do undertake schemes of re- pollarding on 
approx. 7-9 year cycles and will raise other works as required or when we are made aware of it. 

The hope is that in the future all of the council trees will be recorded on the database which includes a map and 

image so we can manage the council tree stock in a more efficient way but this is, as you can imagine, a lengthy task. 

Kind Regards 

Ryan McConnell FdSc Arb, MArborA, Cert Arb 

Tree Officer 

Cheshire West and Chester Council 

Member Number. PR5077 

To report a new service request, please use one of the following methods: 
• Via Cheshire West and Chester reporting app
• Via the website

1 
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clerk.dunhamhillpc@gmail.com

From:
Sent: 29 March 2023 22:08
To: Trudy Ryall-Harvey
Cc: DEYNEM Hugo Councillor
Subject: Footpath Chester Road ?????

Dear Trudy As you will observe from the photos sent This is the state of the footpath we residents 
of Cheshire Park Homes have to cope with every time we traverse the footpath?????? towards 
the Wooden Bus Shelter  
From stones that are thrown up on to the footpath by passing traffic, overgrown vegetation, grass 
weeds etc etc advancing on to the footpath MOSS growing un-abated (which could cause an 
accident) MUD making it difficult to negotiate  
The footpath that is outside the DUNHAM HILL SERVICE STATION is littered by stones & pot-
holes????? 
 
Believe me this is not a pleasant experience we residents have to tolerate  
 
This Footpath is never regularly maintained, As I my self has had to clear the vegetation & brush 
the Footpath in the past  
As I am 83 years of age I am getting too old to have to do the CWCC work  
 
In this day & age it is scandalous that as a COUNCIL TAX PAYER..I have had to maintain the 
CWCC Footpaths myself.  
 
YET the CWCC  have the audacity to increase my Council/Tax this year unilaterally I may add !!!!!! 
 
This is not the first time I have had to complain regarding the said Footpath Yet my criticism has 
been ignored & disregarded  
My protests are well documented Thank You B.Wilton-King  
 
With all due respect it would appear to me that the CWCC & the DUNHAM HILL PARISH 
COUNCIL think that residents of Cheshire Park Homes do not have a sense of being  
Thank You  
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MEETING OF THE  
DUNHAM HILL & HAPSFORD PARISH COUNCIL  

Tuesday 7th March 2023, at 7.00pm, at Dunham Hill Village Hall. 
 

MINUTES 
 

Present: Cllr K Bradley – Chair 
Cllr C Green  
Cllr K Holmes  

Cllr H Broadman 
Cllr S Wallace 
Cllr R Johnson 

Clerk: Mrs T Ryall-Harvey Members of the public: 0 

 

APOLOGIES FOR ABSENCE – Apologies were received and accepted from Cllr A Tribe, Cllr E Gibson and Cllr H 
Deynem. 
 
DECLARATION OF INTERESTS – No declarations of interest were received. 
 
PUBLIC PARTICIPATION – Nothing raised.  
 
CORRESPONDENCE 
 
Cheshire West and Chester Playing Pitch Strategy Consultation – it was reported that this consultation had 
been received and it was noted that the closing date for any comments was 12th March 2023. 
 
Election Briefing (for May 2023) - it was noted that CWaC Democratic Services were running a Briefing for 
Candidates interested in standing as a Parish Councillor on Monday 6th March at Wyvern House, Winsford 
and Wednesday 8th March at The Racecourse, Chester. 
 
Cheshire West and Chester Standardising School Year Consultation - it was reported that this consultation 
had been received and it was noted that the closing date for any comments was 3rd May 2023. 
 
Kingsley and Gowy Police Update – it was reported that the February issue of the ‘Keep in Touch’ had been 
received and circulated around the Parish Council. 
 
Cheshire West and Chester Council – Draft Local Validation Checklist - it was reported that CWAC were 
undertaking a consultation to assess and help determine comments on planning applications.  Comments 
could be made online for this consultation until 22nd March 2023.  
 
A resident sought clarification regarding being included on the Village WhatsApp Group once a resident had 
left the area.  It was agreed that a message should be posted on the group to say that if the group admin 
were made aware that a member had moved away that they would be removed off the group unless they 
specifically asked to remain. 
ACTION: Cllr Johnson undertook to tidy up WhatsApp Group membership. 
 
ACCEPTANCE OF MINUTES 
RESOLVED 22/058 - that the Chair signs, as a true and correct record the circulated minutes of the Parish 
Council meeting held on 3rd January 2023. 
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PLANNING 
The Planning Register dated 27-02-2023 was accepted and changes to the planning register from last 
meeting were noted.  
 

The following planning applications had been received since the last meeting:- 
22/04619/FUL – Renley, Chester Road, Dunham on the Hill, Chester WA6 0JQ – Erection of a stable block – it 
was agreed that an objection should be submitted to this application.  
22/04645/FUL – 4 Moor Court, Moor Lane, Hapsford WA6 0LA – Erection of Car Port – it was agreed that 
there were no objections to this application. 
22/04674/OUT – Land at Mere’s Edge, Chester Road, Helsby – Outline application (with all matters 
reserved) for the development of upto 100 dwellings (use Class C3), up to 30 bedspaces (Use Class C2), up 
to 1,000 sqm of commercial, business and service floorspace (Use Class E) and/or commercial uses (Use 
Class F), new pedestrian and cycle route, and associated highway, landscaping and engineering works – it 
was agreed that comments of concern as circulated prior to the meeting be submitted to the council 
following this consultation.  
23/00436/CAT – Pear Tree Farm, Village Road, Dunham on the Hill, Frodsham WA6 0LX – Removal of Birch 
Tree – No objections 
 

It was noted that the following planning applications had been decided since the last meeting:- 
22/0977/FUL – Beechcroft, Chester Road, Dunham on the hill, Chester WA6 0JG – Two storey side extension 
– this application had been approved.  
22/04505/CAT – 6 Croft Cottage, Church Lane, Dunham on the Hill, Chester, WA6 0LZ – Plumb (t1) – prune 
back to suitable growth points back to boundary line.  Leylandii (t2) – section fell to ground level.  Mixed 
species consisting of Hazel and Hawthorn (g1) – Prune back to suitable growth points back to boundary – 
this application had been decided.  
 

Meres Edge Masterplan Update - Nothing to update. 
 

NEIGHBOURHOOD DEVELOPMENT PLAN 
Cllr Green provided a written report of the recent Neighbourhood Development Meeting that took place on 
7th February which was circulated prior to the meeting.    
 

It was also reported that a meeting between the Parish Council, Cheshire Community Action and Muir 
Housing had been held to discuss the possibility of commissioning a joint housing needs survey.  It had been 
agreed that this work would benefit both the neighbourhood plan and Muir Housing due to it being a pre-
requisite of planning permission for any development on the Wheatsheaf Site.  Therefore, Muir Housing 
have agreed to fund Cheshire Community Action to prepare a survey, with the Parish Council paying for the 
printed and undertaking responsibility for the circulation and collection of the surveys.  
 

Cllr Green requested that all surveys be circulated this weekend, and properties be revisited next weekend 
to collect completed surveys or assist anyone who had any questions in relation to the survey.  
 

Cllr Green reported on initial work undertaken by the Wildlife Trust in preparing the bio-diversity study. 
 

Wildlife Trust – it was RESOLVED 22/059 to provide advanced payment for the bio-diversity study to be 
carried out by the Wildlife Trust to the value of £1,952. 
 

Cheshire Community Action – it was RESOLVED 22/060   to provide payment in advance for the Developing 
policy theses and collation and Neighbourhood Plan Survey, analysis and report work that Cheshire 
Community Action had agreed to undertake to the value of £2,810 to include the cost of the printing of the 
Housing Needs Assessment Survey. 
ACTION:  Cllr Green to invite John Heselwood to attend the next meeting. 
Cllr Green to find out if John would prefer to meet face to face or virtually. 
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Clerk to find out if the meeting room with virtual facilities at the Helsby Community Sports Club could be 
utilized. 
 

ACCOUNTS 
Cashbook – the council accepted the cashbook and updated budget v actual YTD dated 23-02-2023.  
 

Bank Reconciliation 
RESOLVED 22/061 – the council approved the bank reconciliation as circulated against the year-to-date 
cashbook and signed the reconciliation and bank statements. 
 

Income & Expenditure  
RESOLVED 22/062- to accept the income and expenditure as reported to the meeting:- 

To Whom Paid Comments  

INCOME   

£500.00 Ward Members Grant contribution towards the installation 
of Electric on Dunham Hill Village Green  

EXPENDITURE  Amount 

Clerk's Salary Tax Point 11 £318.12 

HMRC PAYE Month 11 £21.40 

Clerk's Salary Tax Point 12 £318.12 

HMRC PAYE Month 12 £21.40 

Clerk’s Expenses Expenses for Feb & March  £102.63 

DH Village Hall Hire of Hall £192.00 

Twigtwisters Willow Weaving Workshop in Hapsford £975.00 

Cheshire Wildlife Trust Pre-payment of Bio-diversity Study £1,952.00 

Cheshire Community Action Developing policy theses and collation and Neighbourhood 
Plan Survey, analysis and report work £2,810.00 

SP Energy Network Installation of unmetered electricity on the green in 
Dunham on the Hill £2,633.75 

 

RESOLVED 22/063 The purchase of 5 Litter picking hoops were approved at a cost of £8.99 each. 
 

THE COMMUNITY 
Community Space – Talbot Road – no further update.  Cllr Bradley chased with Sanctuary Housing.  
 

Community Tidy Up – it was reported that the next Community Litter Picking Event was reschedule on 1st 
April 2023.   
 

Village Green Development – Dunham on the Hill – revised quote including excavation of the green to install 
the box, SP Energy Network £2,194.79 excluding VAT 
Ducting and box £562.00 
RESOLVED 22/064 for the clerk to sign the documentation and make payment for this project to proceed.   
 

Village Green Development -Hapsford – The clerk reported that the living willow tippee workshop had been 
run on 11th February, it was very well attended by the local residents and looks fabulous.   
 

Surface of Village Green is currently flagstones, it was suggested that a rubberized surface with hopscotch 
and snakes and ladders would improve the area and make it more useable by families with young children.  
ACTION: Cllr Wallace to obtain three quotes and bring to a future meeting for discussion.  
 

Hapsford Village Signs – It was suggested that to improve the entrance to Hapsford Village that ‘village signs’ 
stating you are entering Hapsford and please drive with care could be put on both entrances to the village.  
ACTION: Cllr Wallace undertook to seek three quotes for installing two new village signs. 
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It was confirmed that a Street Furniture Licence would need to be obtained if this project was to proceed. 
 
Defib Training – it was reported that Defib Training had been booked for Tuesday 21st March at 6.00pm in 
the Village Hall. 
 
Hapsford Drains – It was reported that CWaC had undertaken the dye testing since the last meeting and the 
Council had been informed that a connection between the surface water drain and sewage system had been 
identified.  The Officer from CWaC had also seen for himself the sewage in the surface water drain.  They 
are not looking to undertake further investigations at the top of Hapsford village. 
 
A resident has spoken with Diane Mason who is the United Utilities manager responsible for the pumping 
station at the bottom of Moor Lane about the dangerous state of the flooded, muddy access to the pumping 
station and that the flooding which occurs containing sewage.  She has advised the resident that there is a 
connection between the surface water system and the surface water system coming from a private 
residence. 
 
Following this the resident has stepped up his complaint to United Utilities, Langley Mere, and has been 
contacted by their Escalation team who confirmed the connection between the sewage and surface water 
systems.  
 
A whole pile of hard core has been dumped on the access road to the pumping station which has much 
improved the road.   
 
Hapsford Pond – ACTION: Clerk to seek confirmation of ownership of the Pond at the back of Hapsford. 
 
PARISH COUNCIL MATTERS 
Risk Assessment 
RESOLVED 22/065 The Parish Councillor’s approved the Risk Assessment as submitted to the meeting for 
2023.  
 
Asset Register 
RESOLVED 22/066 The Parish Councillor’s reviewed the circulated Asset Register and approved it for 2023 
subject to the inclusion of the new bench outside the Boshaw Centre at a cost of £1,200. 
 
Internal Auditor 
RESOLVED 22/067 to instruct Mrs Sue Irlam to undertake the Internal Auditor for 2022-23. 
 
EXTERNAL BODIES 
Boshaw Centre – No further update provided to the meeting. 
 
DATE OF NEXT MEETING 
The Annual Meeting of the Parish Council would be held on Wednesday 10th May 2023 at 7.30pm at 
Dunham Hill Village Hall. 
 

The meeting closed at 20:29 
 

Signed:................................................................................................. Dated:............................................... 
Mrs T Ryall-Harvey 07/03/2023 



 

 

 
 

Background 

 

 General Power of Competence 

 

Parish councils are legal entities established by statute and as such have powers and duties 

also enshrined in statutes. Until the localism Act of 2011 parish councils were only 

permitted to do those things where they had the powers spelt out in statute. Most of the 

powers conferred by statute are specific, such as the power to provide allotments or burial 

grounds. 

In addition to specific powers there is also a wider power under section 137 of the Local 

Government Act, to permit expenditure, up to certain limits, for purposes not otherwise 

authorised, provided it is to the benefit of the area or part of it, or all or some, of the 

inhabitants. S137 is a power of last resort and where other powers exist they should be used 

Typically the expenditure on grants usually falls within S137. Since S137 has to be to the 

benefit of the whole of the parish or part of it, grant aid an individual is not permitted. 

It follows from the above that Parish council activities are subject to legal challenge for 

stepping outside the powers or in excess of the limitations 

Recent Legislation – Localism Act 2011 

Statutory instrument 965, “Parish Councils (General Power of Competence)(Prescribed 

Conditions) Order 2012, issued under the localism act introduced a “General Power of 

Competence” (GPoC). The intention being to allow “Eligible council” powers to undertake an 

activity or incur expenditure without the need to have to identify specific powers. 

“The Government’s intention in providing eligible parish councils with the general power of 

competency is to better enable them to take on their enhanced role and allow them to do 

things they have previously been unable to do under existing powers”. 

Eligible councils have “the power to do anything that individuals generally may do” as long 

as they do not break other laws. It is intended to be the power of first, not last, resort. The 

eligible council has to ask itself if an individual is allowed to do it. If the answer is “yes”, then 

a parish council is normally permitted to act in the same way. 

Use of a GPoC is not restricted to the boundary of the parish it may be used anywhere 

The only real limitation is that the general power of competence cannot be used to 

circumvent an existing restriction in an existing specific power. Neither is a GPoC relevant 

where an individual cannot act eg issuing a precept relies on specific powers conferred 

elsewhere. 

GPoC is a power, and does not replace “Duties” imposed on councils, such as 

those concerned with Governance and Finance. 

Typically GPoC has been used to run community shops, establish a company to provide 

services, Grant aid an individual. 

Since it is the power of first resort it is incompatible with S137 LGA 1972 and if the 

parish adopts a GPoC S137 will no longer be used 



Eligibility 

There are 3 conditions which have to be met for a parish to adopt a GPoC 

a. It must pass a resolution that it meets all the criteria and adopts a GPoC. The 

resolution can be passed at any time at an ordinary meeting of the council 

b. At the time of passing the resolution at least two thirds of the council are there by 

virtue of being declared elected 

c. At the time of passing the resolution , the parish clerk must hold a recognised 

professional qualification:- 

 The Certificate in Local Council Administration (CiLCA); 
 

Once the resolution has been passed the parish council has the freedom to Act with the 
same powers as individual persons (except where prohibited by law). The GPoC stays in 
existence until the next “relevant” meeting where the GPoC lapses unless a repeat 
resolution is passed and all three criteria are still met. The next “relevant” meeting is the 
annual meeting following the four yearly elections. 

 
Recommendation 

 

Parish are recommended to pass the following resolution 
 
“The Parish Council hereby confirms we meet the eligibility criteria for adoption of a General 
Power of Competence as defined in the Localism Act 2011 and SI 965 The Parish Councils 
(General Power of Competence)(Prescribed Conditions) Order 2012. We further resolve to 
adopt a General Power of Competence. 

 
If adopted, the GPoC will remain in place until the annual meeting to be held in 2023 
immediately after Parish council elections are concluded. If then, again approved, it will remain 
in force until the annual meeting immediately following the next elections for the parish council 
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clerk.dunhamhillpc@gmail.com

From: claire@dunhamhillandhapsford.co.uk
Sent: 05 April 2023 11:56
To: Claire; Clerk Dunhamhillpc
Subject: NHP update

Hello all, 
 
An update on the NHP following our mee ng with John on Monday. The main things from the mee ng are: 
1. HNS returns are posi ve with over 70 households responding. John will share an early dra  with myself and Muir 
housing as it was jointly commissioned and I will then forward to the group accordingly. Early indica ons are that 
there is limited iden fied need for housing in the parish but there were a number of helpful comments about the 
Wheatsheaf site itself. 
2. The larger parish survey that will inform further work will be ready for May/June and John will need some 
informa on from each person/priority area so he can formulate ques ons to ask residents to gather their opinions 
and any informa on they may have that can help. 
3. The larger survey will iden fy responses by postcode. 
4. John will send across the larger NHP survey that he generated for Handbridge to show us the kind of ques ons 
that could be included in ours. 
 
For the larger survey, please can people send across the following 
informa on: 
1. a map showing the footpaths and cycle ways - Ray, you have done this already, are you able to scan it in and send 
it across, if not, please drop one at mine (Ariel View, Village Road) and I will scan it in. 
2. a list of community assets/building that we want to iden fy and protect within the NHP 3. a list of green spaces 
that we wish to iden fy and protect. It was suggested that Catherine M at CWaC may have a list so it would be worth 
contac ng her. 
 
There is technical support available for areas such as landscape/development design which we could use for work on 
sustainable drainage, infrastructure/connec vity, renewable energy. Applica ons for these will open in the new 
financial year. We are registered so should receive no fica on of when they are open for applica ons. 
 
Lucy Hughes, John's colleague, will be able to help with wri ng/reviewing policy areas once we have gathered the 
results of the survey and any other addi onal evidence such as photos of community events at community facili es, 
the biodiversity report from Cheshire Wildlife, photos of people using footpaths etc. in the area and anything else 
that evidences what we want to say for each priority area within the NHP. 
 
John is now on holiday for the remainder of the Easter break and Trudy is also on leave next week. If anyone has any 
ques ons, let me know and I will do my best to answer them but I am also away over the Easter weekend and next 
week is my birthday so you may not get a quick reply. 
 
Thank you everyone for your work so far. We will con nue to get together every alternate month with the next 
opportunity being Tuesday 6th June - Trudy will you book the village hall, please? 
 
Wishing you all a lovely long Easter weekend. 
Kind regards, 
Claire 
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Dunham Hill and Hapsford Parish Council Asset Register 2023

Items  Replacement Value

5 x wooden/metal, glass fronted notice boards    £2,500

Notice board outside Boshaw

Notice board at Hapsford

Notice board at Hapsford (Wooden)

Notice board at Village Hall

Notice board on side of Dunham Arms (Poor condition)

8 x outside seat/ bench   £2,400

Seat at Low Hill triangle

Seat outside Boshaw

Seat at Rake Lane

2 x Seats on Village Green

3 x benches Hapsford plus two tables 

5 x Village signs/planters £5,000

Planter at Low Hill triangle

Planter outside Boshaw

Planter at Rake Lane (Talbot Road)

Planter in Hapsford

2 x Defibrillator £3,000

2 x Salt/Grit Spreaders £450.00

2 x Telephone Boxes £4,000

Telephone box opposite Boshaw

Telephone box at Hapsford

4 x Brick built bus shelters £16,000

Brick bus shelter A56 near Dunham Arms

Brick bus shelter A56 outside Wheatsheaf

Brick bus shelter A56 opposite Wheatsheaf

Brick bus shelter A5117 Westbound at Hapsford

1 x Wooden bus shelter A56 near Low Hill £500

1 x Laptop £406

SID Machine plus chain and padlock – Location £2,786

Total value to replace                          £37,042
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Ensuring all requirements are met under Customs 
and Excise regulations (especially VAT). 
 
Ensuring the adequacy of the annual precept 
within sound budgeting arrangements. 
 
Monitoring of performance against agreed 
standards under partnership agreements. 
 
Ensuring the proper funds granted to local 
community bodies under specific powers or under 
section 137. 
 
Proper, timely and accurate reporting of council 
business in the minutes. 
 
Responding to electors wishing to exercise their 
rights of inspection. 
 
Meeting the laid down timetables when 
responding to consultation invitations. 
 
Meeting re requirements for Quality parish status 
or other accreditation. 
 
Proper document control 
 
Register of members’ interests and gifts and 
hospitality in place, complete, accurate and up to 
date. 
 
Compliance with Freedom Of Information Act 
 
 
Clerk’s Salary Reviewed  

 
VAT claimed annually 
 
 
In place 
 
 
Na 
 
 
In place 
 
 
 
In place 
 
 
In place 
 
 
In place 
 
 
Not under consideration at moment.  To 
be reviewed at interval. 
 
In place 
 
In Place 
 
 
 
In place – new policy document being 
produced for approval. 
 
Annual review 

INTERNAL CONTROLS COUNCIL’S RESPONSE 
The Council’s internal controls include: 
 
Regular scrutiny of financial records and proper 
arrangements for the approval of expenditure. 
 
Recording in the minutes the precise powers 
under which expenditure is being approved. 
 
Regular returns to the Inland Revenue; contracts 
of employment for all staff, annually reviewed by 
the council, systems of updating records for any 
changes in relevant legislation. 
 

 
 
In place. 
 
 
In place. 
 
 
In place. 
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Regular returns of VAT; training the responsible 
officer in matters of VAT and other taxation issues 
as necessary. 
 
Regular budget monitoring statements. 
 
Developing systems of performance measurement 
 
Procedures for dealing with and monitoring grants 
or loans made or received. 
 
Minutes properly numbered and paginated with a 
master copy kept in safekeeping. 
 
Documented procedures to deal with enquiries 
from the public. 
 

Documented procedures to deal with responses to 
consultation requests. 
 

Monitoring arrangements by the council regarding 
Quality Council status. 
 

Documented procedures for document receipt, 
circulation, response, handling and filing. 
 

Procedures in place for recording and monitoring 
members’ interests and gifts and hospitality 
received. 
 

Adoption of codes of conduct for members and 
employees. 

In place 
 
 
 
Annual review. 
 
Na 
 
Na 
 
 
In place 
 
 
Standing Orders 
 
 
Standing Orders 
 
 
Not adopted – may be reviewed 
 
Standing Orders 
 
 
In place 
 
 
 
In place 
 

INTERNAL AUDIT ASSURANCE COUNCIL’S RESPONSE 
Internal audit testing includes: 
 

Review of internal controls in place and their 
documentation. 
 

Review of minutes to ensure legal powers in 
place, recorded and correctly applied. 
 

Testing of income and expenditure from minutes 
to cashbook, from bank statement to cashbook, 
from minutes to statements etc. 
 

Review and testing of arrangements to prevent 
and detect fraud and corruption. 
 

Testing of disclosures 
 

Testing of specific internal controls and reporting 
of findings. 

 
 
Internal Auditor 
 
 
Internal Auditor 
 
 
Internal Auditor 
 
 
Internal Auditor 
 
 

Internal Auditor 
 

Internal Auditor 
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Smaller authority name:   Dunham on the Hill and Hapsford Parish Council 
 

NOTICE OF PUBLIC RIGHTS AND PUBLICATION 
OF ANNUAL GOVERNANCE & ACCOUNTABILITY 

RETURN (EXEMPT AUTHORITY) 

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2023 
 

Local Audit and Accountability Act 2014 Sections 25, 26 and 27  
The Accounts and Audit Regulations 2015 (SI 2015/234) 

NOTICE NOTES 
 
 
1. Date of announcement 2nd June 2023 

2. Each year the smaller authority prepares an Annual Governance and 
Accountability Return (AGAR).  The AGAR has been published with this notice. 
It will not be reviewed by the appointed auditor, since the smaller authority has 
certified itself as exempt from the appointed auditor’s review.  
Any person interested has the right to inspect and make copies of the AGAR, 
the accounting records for the financial year to which it relates and all books, 
deeds, contracts, bills, vouchers, receipts and other documents relating to 
those records must be made available for inspection by any person interested. 
For the year ended 31 March 2023, these documents will be available on 
reasonable notice by application to: 
 

(b)   Mrs T Ryall-Harvey (Clerk)  
 clerk.dunhamhillpc@gmail.com 
 07784 486 767 
 
commencing on (c) __Monday 5 June 2023 _______________________  
 
 

and ending on (d) ___Friday 14 July 2023 ________________________  
 

3. Local government electors and their representatives also have: 
 

 The opportunity to question the appointed auditor about the accounting 
records; and 

 The right to make an objection which concerns a matter in respect of which 
the appointed auditor could either make a public interest report or apply to 
the court for a declaration that an item of account is unlawful. Written notice 
of an objection must first be given to the auditor and a copy sent to the 
smaller authority. 
 

The appointed auditor can be contacted at the address in paragraph 4 below for 
this purpose between the above dates only. 
 

4. The smaller authority’s AGAR is only subject to review by the appointed 
auditor if questions or objections raised under the Local Audit and 
Accountability Act 2014 lead to the involvement of the auditor.  The appointed 
auditor is: 

 
PKF Littlejohn LLP (Ref: SBA Team) 
15 Westferry Circus 
Canary Wharf 
London E14 4HD 
(sba@pkf-l.com) 
 

5. This announcement is made by (e) Mrs T Ryall-Harvey  Clerk & RFO 
 

 
 
(a) Insert date of placing of the notice 
which must be not less than 1 day before 
the date in (c) below 
 
 
 
 
 
 

 
 
 
 
(b) Insert name, position and 
address/telephone number/ email 
address, as appropriate, of the Clerk or 
other person to which any person may 
apply to inspect the accounts 

 
(c) Insert date, which must be at least 1 
day after the date of announcement in (a) 
above and at least 30 working days 
before the date appointed in (d) below 

 
(d) The inspection period between (c) 
and (d) must be 30 working days 
inclusive and must include the first 10 
working days of July. 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
(e) Insert name and position of person 
placing the notice – this person must be 
the responsible financial officer for the 
smaller authority 



 

LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS 
 

Please note that this summary applies to all relevant smaller authorities, including local 
councils, internal drainage boards and ‘other’ smaller authorities. 
 
The basic position 
 
The Local Audit and Accountability Act 2014 (the Act) governs the work of auditors appointed to smaller 
authorities. This summary explains the provisions contained in Sections 26 and 27 of the Act. The Act 
and the Accounts and Audit Regulations 2015 also cover the duties, responsibilities and rights of smaller 
authorities, other organisations and the public concerning the accounts being audited.  

As a local elector, or an interested person, you have certain legal rights in respect of the accounting 
records of smaller authorities. As an interested person you can inspect accounting records and related 
documents. If you are a local government elector for the area to which the accounts relate you can also 
ask questions about the accounts and object to them. You do not have to pay directly for exercising 
your rights. However, any resulting costs incurred by the smaller authority form part of its running costs. 
Therefore, indirectly, local residents pay for the cost of you exercising your rights through their council 
tax. 

The right to inspect the accounting records 
 
Any interested person can inspect the accounting records, which includes but is not limited to local 
electors. You can inspect the accounting records for the financial year to which the audit relates and all 
books, deeds, contracts, bills, vouchers, receipts and other documents relating to those records. You 
can copy all, or part, of these records or documents. Your inspection must be about the accounts, or 
relate to an item in the accounts. You cannot, for example, inspect or copy documents unrelated to the 
accounts, or that include personal information (Section 26 (6) – (10) of the Act explains what is meant 
by personal information). You cannot inspect information which is protected by commercial 
confidentiality. This is information which would prejudice commercial confidentiality if it was released to 
the public and there is not, set against this, a very strong reason in the public interest why it should 
nevertheless be disclosed.  
 
When smaller authorities have finished preparing accounts for the financial year and approved them, 
they must publish them (including on a website). There must be a 30 working day period, called the 
‘period for the exercise of public rights’, during which you can exercise your statutory right to inspect 
the accounting records. Smaller authorities must tell the public, including advertising this on their 
website, that the accounting records and related documents are available to inspect. By arrangement 
you will then have 30 working days to inspect and make copies of the accounting records. You may 
have to pay a copying charge. The 30 working day period must include a common period of inspection 
during which all smaller authorities’ accounting records are available to inspect. This will be 1-14 July 
2022 for 2021/22 accounts. The advertisement must set out the dates of the period for the exercise of 
public rights, how you can communicate to the smaller authority that you wish to inspect the accounting 
records and related documents, the name and address of the auditor, and the relevant legislation that 
governs the inspection of accounts and objections.  
 
The right to ask the auditor questions about the accounting records 
 
You should first ask your smaller authority about the accounting records, since they hold all the 
details. If you are a local elector, your right to ask questions of the external auditor is enshrined in law. 
However, while the auditor will answer your questions where possible, they are not always obliged to 
do so. For example, the question might be better answered by another organisation, require 
investigation beyond the auditor’s remit, or involve disproportionate cost (which is borne by the local 
taxpayer). Give your smaller authority the opportunity first to explain anything in the accounting records 
that you are unsure about. If you are not satisfied with their explanation, you can question the external 
auditor about the accounting records.  

The law limits the time available for you formally to ask questions. This must be done in the period for 
the exercise of public rights, so let the external auditor know your concern as soon as possible. The 



advertisement or notice that tells you the accounting records are available to inspect will also give the 
period for the exercise of public rights during which you may ask the auditor questions, which here 
means formally asking questions under the Act. You can ask someone to represent you when asking 
the external auditor questions.  

Before you ask the external auditor any questions, inspect the accounting records fully, so you know 
what they contain. Please remember that you cannot formally ask questions, under the Act, after the 
end of the period for the exercise of public rights. You may ask your smaller authority other questions 
about their accounts for any year, at any time. But these are not questions under the Act.  

You can ask the external auditor questions about an item in the accounting records for the financial 
year being audited. However, your right to ask the external auditor questions is limited. The external 
auditor can only answer ‘what’ questions, not ‘why’ questions. The external auditor cannot answer 
questions about policies, finances, procedures or anything else unless it is directly relevant to an item 
in the accounting records. Remember that your questions must always be about facts, not opinions. To 
avoid misunderstanding, we recommend that you always put your questions in writing.  

The right to make objections at audit 
 
You have inspected the accounting records and asked your questions of the smaller authority. Now you 
may wish to object to the accounts on the basis that an item in them is in your view unlawful or there 
are matters of wider concern arising from the smaller authority’s finances. A local government elector 
can ask the external auditor to apply to the High Court for a declaration that an item of account is 
unlawful, or to issue a report on matters which are in the public interest. You must tell the external 
auditor which specific item in the accounts you object to and why you think the item is unlawful, or why 
you think that a public interest report should be made about it. You must provide the external auditor 
with the evidence you have to support your objection. Disagreeing with income or spending does not 
make it unlawful. To object to the accounts you must write to the external auditor stating you want to 
make an objection, including the information and evidence below and you must send a copy to the 
smaller authority. The notice must include: 
 

 confirmation that you are an elector in the smaller authority’s area; 
 why you are objecting to the accounts and the facts on which you rely; 
 details of any item in the accounts that you think is unlawful; and 
 details of any matter about which you think the external auditor should make a public interest 

report. 
 
Other than it must be in writing, there is no set format for objecting. You can only ask the external auditor 
to act within the powers available under the Local Audit and Accountability Act 2014.  
 
A final word 
 
You may not use this ‘right to object’ to make a personal complaint or claim against your smaller 
authority.  You should take such complaints to your local Citizens’ Advice Bureau, local Law Centre or 
to your solicitor. Smaller authorities, and so local taxpayers, meet the costs of dealing with questions 
and objections.  In deciding whether to take your objection forward, one of a series of factors the auditor 
must take into account is the cost that will be involved, they will only continue with the objection if it is 
in the public interest to do so. They may also decide not to consider an objection if they think that it is 
frivolous or vexatious, or if it repeats an objection already considered. If you appeal to the courts against 
an auditor’s decision not to apply to the courts for a declaration that an item of account is unlawful, you 
will have to pay for the action yourself. 
 

For more detailed guidance on public rights and 
the special powers of auditors, copies of the 
publication Local authority accounts: A guide to 
your rights are available from the NAO website. 

 
If you wish to contact your authority’s appointed 
external auditor please write to the address in 
paragraph 4 of the Notice of Public Rights and 
Publication of Unaudited Annual Governance & 
Accountability Return. 
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DUNHAM HILL & HAPSFORD  

PARISH COUNCIL 

__________________________________________________________________________________ 

76 Oaklea Avenue, Hoole, Chester CH2 3RE 
Contact: 07784 486 767 

Email: clerk.dunhamhillpc@gmail.com 
 

 

 

Items for Approval to pay between meetings throughout the year 
    
Item  Frequency  
Salary  Monthly  
HMRC   Quarterly  
Expenses  Monthly  
Training  Monthly  
Payroll Services  Annually  
Internal Audit  Annually  
Newsletter  Quarterly  
Bulb Planting & Planters Quarterly  
Insurance  Annually  
Website Subscriptions Annually  
Printing of Newsletter Quarterly  
Subscriptions  Annually  
Village Hall/Room Hire Quarterly  
Maintenance of Asets Quarterly  
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trudy.ryallharvey@gmail.com

From: trudy.ryallharvey@gmail.com
Sent: 26 April 2023 13:42
To: 'Sue Irlam'
Subject: RE: Dunham Hill and Hapsford Parish Council

Hi Sue, 

In answer to your questions:- 

 On the hard copy invoices there is an unnumbered sheet between
invoices 15 and 16; the unnumbered sheet is dated 25 May 2022
and is in the sum of £120.00, to what does this relate please? – this
is a duplicate payment of invoice 15 due to the system being a
double signatory system and the second signatory did not appove
the payment in time.

 Line 28 on the spread sheet shows VAT in the sum of £3.30; the
actual amount is £4.52, therefore the VAT figure is short by
£1.22.  The cash book will need to be amended to reflect this error.
– ok will try to avoid errors in future, as long as I have not over
claimed we should be ok.

 Line 37 on the spread sheet shows income of £4826 income as a
grant; the hard copy numbered 37 does not show an amount,
suggest including a copy of the grant offer letter showing this
amount – OK noted your recommendation

 Line 38 on the spread sheet shows an amount of £307.07 as being
paid in respect of the Clerk's salary; the hard copy numbered 38
shows an amount of £300.65 being paid, this a variance of
£6.42.  The total for the 'People and Expenses' column and the
'Totals' column will need to be reduced respectively by £6.42 to
reflect the variance.  The year to date balance would also need to
be amended as would the balance – The over payment is not an
error, the Clerk was paid in September £294.23 prior to an
amended payslip being issued – therefore in October the £300.65
salary was paid together with the amended additional amount from
September of £6.42 (the amended payslip was behind the October
Pay Slip).

 Invoice 46 is showing 1 x payment of £160.80; line 46 on the
spread sheet is showing a total of £321.60 ie 2 x payments of
£160.80. – Stapled behind the invoice 46 was a further invoice for
£160.80

 Line 67 shows no detail, hard copy invoice numbered 67 is included;
I note this is due for payment on 3 April 2023, so assume that this
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would be paid from the 2023 - 2024 financial year. – this was paid 
in March and I will add a number to the cashbook. 

 Good practice of periodic bank audits undertaken.

Please confirm you are happy with my comment, if you require me to 
scan over any invoices so that you can double check I would be happy to 
do so. 

Regards 

Trudy 



DUNHAM HILL & HAPSFORD  
PARISH COUNCIL 

__________________________________________________________________________________ 

 
ROLES AND RESPONSIBILITIES – to review and agree the roles and responsibilities of Parish 
Councillors for period 2023-24:  
 
Asset Register Lead – Cllr K Holmes 

Planning Lead – Cllr K Holmes & Cllr H Boardman 

Newsletter Lead – Cllr E Gibson 

Community Clean-up/Bulb Planting Lead – Cllr K Bradley 

Green Space Lead – Cllr C Green 

Dog Fouling Lead – Cllr R Johnson 

Gowy Landfill Liaison Group – Cllr K Holmes & Cllr S Willett 

Website/Accessibility Regulations Lead – Cllr R Johnson 

Policy Review Lead – Cllr C Green 

Safeguarding Lead – Cllr C Green 

Footpaths Lead – Cllr E Gibson 

Speed Awareness Lead – Cllr S Willett 

Bank Signatories: Cllr K Holmes, Cllr K Bradley, Cllr Johnson, Cllr Gibson 

On-line Banking: Cllr K Holmes, Cllr R Johnson, Cllr E Gibson 
 

 



DUNHAM HILL & HAPSFORD  
PARISH COUNCIL 

__________________________________________________________________________________ 

Contact: 07805 698 388 
Email: clerk.dunhamhillpc@gmail.com 

 

Policy Summary Sheet 

Description Adopted  Last 
Reviewed 

Next Review 

Absence Policy May 2019 May 2022 May 2023 
Bullying and 

Harassment Policy 
May 2019 May 2022 May 2023 

Child Protection 
Policy 

July 2022 July 2022 May 2023 

Complaints Policy March 2020 May 2022 May 2023 
Data Retention 

Policy 
June 2022 June 2022 May 2023 

Disciplinary Policy Jan 2020 May 2022  May 2023 
Equal Opportunities 

Policy 
May 2019 May 2022 May 2023 

Grievance Policy Jan 2020 May 2022 May 2023 
Health and Safety 

Policy 
July 2022 July 2022 May 2023 

Privacy Policy January 2020 May 2022 May 2023 
Reserves Policy March 2020 May 2022 May 2023 
Risk Assessment 

Policy 
May 2019 May 2023 March 2024 

Scheme of 
Delegation Policy 

July 2022 July 2022 May 2023 

Training and 
Development Policy 

July 2022 July 2022 May 2023 

Zero Tolerance 
Policy 

January 2020 May 2022 May 2023 

Accessibility Policy August 2020 May 2022 May 2022 



DUNHAM HILL & HAPSFORD  
PARISH COUNCIL 

__________________________________________________________________________________ 

Contact: 07805 698 388 
Email: clerk.dunhamhillpc@gmail.com 

 

Procedures Summary Sheet 
 

Code of Conduct May 2022 May 2022 May 2023 
Financial Regulations May 2019 May 2022 May 2023 
Publication Scheme November 2021 May 2022 May 2023 
Planning Protocol September 2020 May 2022 May 2023 
Standing Orders May 2019 May 2022 May 2023 

 



 
DUNHAM HILL & HAPSFORD  

PARISH COUNCIL 

__________________________________________________________________________________ 

76 Oaklea Avenue, Hoole, Chester CH2 3RE 
Contact: 07784 486 767 

Email: clerk.dunhamhillpc@gmail.com 
 

 

Parish Council Meetings 2023-24 
 

Wednesday 10th May 2023 – Annual Meeting 

Tuesday 4th July, 2023 

Tuesday 5th September, 2023 

Tuesday 7th November, 2023 

Tuesday 2nd January, 2024 

Tuesday 5th March, 2024 

Tuesday 7th May, 2024 

 
Extraordinary meetings are called as required and 

will be advertised on the Notice Board and website. 
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